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To 
Prof. Mitali Roy 
Associate Professor 
Department of English 
City College 

Dear Madam, 

CITY COLLEGE 
Affiliated to the University of Calcutta 

102/1, Raja Rammohan Sarani, Koll<ata - 700009 
Phone: 033 2350 1565, Office: 033 2360 7463 

E-mail : principal.citycollege@gmail.com 
Website : www.citycollegekoll<ata.org 

GST No. : 19CALC00619D1DE 

Date :10.09.2018 

The IQAC, City College is pleased to organise a Value Added Course(VAC) ON !CT/Computing Skills 
entitled "A Quick Course in Microsoft Powerpoint" from 19.11.2018 to 01.12.2018 in college 
premises. I would like to invite you to deliver the course as a resource person. 
We hope for your kind cooperation. The participants will be benefitted a lot from your 
expertise on the course. 

~~pal 1~ °l{7Pti 
p ri n cl P q..{tv College, Kolkata - 09. 

CITY COLL""EG'E 
KOL - 9 



Report :  

18 students registered completed the course on the first come first served basis. In the 10-day course, 
the learners were very enthusiastic and were exposed to various aspects and tools of Microsoft 
PowerPoint. All the participants were encouraged to prepare and present their own PowerPoint 
presentations. There was a continuous evaluation mechanism in the course through which the learners 
had the opportunity to update and improve themselves. The assessment results were duly analysed. All 
the participants performed well. They were very satisfied with the course. The resource person and the 
Principal delivered short speeches at the valedictory session. 

PHOTOGRAPHS: 

 

 



 

A Quick Course in Microsoft PowerPoint (from 19.11.2018 to 7.12.2018) 

Course Structure 

Course Duration: 10 days       3 hours/day 

Resource Person: Prof. Mitali Roy (Department of English, City College) 

 

 

 

 

 Lessons 
Details 

Day 1 Introduction: 
Features and possibilities of PowerPoint as a versatile extension of Microsoft 
Office. 

Day 2 PowerPoint presentation as a useful tool for communication and learning. 
Day 3 The principles of effective communication vis-à-vis the efficacy of Microsoft 

PowerPoint. 
Day 4 PowerPoint can simulate the total digital learning experience. The World Wide 

Web and the microcosm of Ms PowerPoint. 
Day 5 The theory and the praxis of Microsoft PowerPoint: precision, graphic 

presentation, entertainment and relevant application tools of Ms PowerPoint. 
Day 6 Previous Lesson to be continued… 
Day 7 Sample PowerPoint presentations to be displayed and discussed in detail. 
Day 8 Presentations to be created and delivered by the participants. 
Day 9 Assessment report offered by the resource person. 
Day 10 Valedictory session: 

Certificates would be issued; appropriate addresses by the resource person and 
members of authority. 



Name of the Course:r~T- At,w.'t l<... C<J~ ,;., /1,Ut~ ~e~_f>e~ 
Organized By : IQAC, City College 

Attendance Sheet 
Date: (From) (To) : \ q / 11 /1-0/(2 o111 2.. I 'U>/8 

Signature 

SI No. Name of the Student Roll No. St ream Semester Gender 
Day 1 Day 2 

Entry Time (4 .15 Exit Time (Exi t Entry Time (4.15 Exi t Time (Exit 

PM ) Time 7.30 PM) PM) Time 7.30 PM) 

1 PRANJAL MAHALANOBISH 3238 B.Com 1 Male .P lJ.1 .. L _,. ,D _p. , ,. . ,J l'J? .A.i .1 •• I J . I r,, ' ·· ' ·~·l.;<i 

2 MONODIP GHOSH 3232 B.Com 1 Ma le \'1 , (~ l. n<Y\ H· U\.h_OS V\. 1-1 . 01.!A.O \IA H . GJui~ I, 
3 PAPIYA BAG 3609 B.Com 1 Fema le )b-p.")c,.._~ h~-p.ty,,__ ?v,_oj yt?J,½ r 2i'l .1> . {?tt.51 -

:Josfl..o,!'_/'°.'f: - - I v-..J~,;:1? ~-y-
4 WASAM AT SAMIR 3267 B.Com 1 M ale ~!J...lf°f. 

5 BISWAJ IT DOLOI 3269 B.Com 1 Male ~ ;hw o. ji 't-"r1o to <3 ,W"- j•\- .. B, :sw o. ii r . IJ,'; 1\-
o o\.P t Oo\-0 ' oo!n i 

p 

6 BISHNU BAURI 3211 B.Com 1 Male '}?,.;,d • ..,. f g, .. ,,,; 1£0.111! (s,, ,(,,,; f?,,;,0. .... "&,((61 r:;2,,i ,l, f/lA (2,, lf({X 

7 DEBJANI SAHA 2854 B.Com 1 Female [) !,oi-.,,.. D-J~ o. <:1. IJ -J~ 

8 SUPANTHA PRASAD MONDAL 1406 B.A. 1 Male J-r - Nc~ jp · f',L,1,,.)_p...L Jf -i r-

9 RAHU LCHAKRABARTY 1424 B.A. 1 M ale IRnhu1 ,~. L-< D,i,,, ''· '••o' j)_ l ·· ••k I ,\' • •" - L 

10 SU BHAJ IT KARM AKAR 4412 B.Sc. 1 M ale S u.bk"5;J-kcv,..J l,.:::. Ll.:,h.,. .... J<..( buj,/..,,_ .. ,J l<a,,-1'.r, k: LL.;J i(OJ\,-,J,, 

11 MD AKIL KAYAL 440 1 B.Sc. 1 Male <Jrd.-A·(l.. -niJ. ti· K, ml., A-IG mi ,~ /,(., 

12 AYAN CHOUDHURI 4404 B.Sc. 1 M ale L-L cl~- JD . A,_ rt .JP. . .,.; L- rP. .Jl .i.:_ ll .. - 7LJO 
13 RAJIB DEY 4403 B.Sc. 1 M ale '/f::D . /! .D- I<..· 'D If<. D 

14 REMON DEY 1016 B.Sc. 1 M ale D.~,...-. I, , .. le>,-- r,, w D,n'l .. (', . ,, 0 .. - -· D· ( °\ 

B.Sc. Female 
J 

A.I i-ti N 11r1L<)~ 
u 

C\ ..J, +-i N a<.ktn· 
15 ADITI NASKAR 1108 1 f\d iti Neu,l.,on 1\-,J ; i.; l 1n,L<a ~ 

16 BORNIK BAUL 1015 B.Sc. I M ale & VI; k.., tJ._ j l"ru~ .. 'J<,., uJ:n,.1 Ii}_ I j( (i)....., f 1,0,~ .,, r;>,, r 

17 SUBHANU KUMAR 1026 B.Sc. 1 M ale ~J(,.,.,rc.. . ~JC,._, ~ku..,.,,.., ~= : 
l!. . (n /10,I. 

I' 

18 AYANABHO GHOSH 1013 B.Sc. 1 M ale [\ , ( n ,, s~ ti . C,1,., 1. ,. Cn h.:~~ 



Name of the Course: IC. T- A 'l'l<.~i::. Cc,vl¾ ,,...., 11(;.o,.,&# ri, ... -eJi.fri-,rj--
Organized By : IQAC, City College 

Attendance Sheet 
Date: (From) (To): 1"1 I!/ I vt<l +o , j '}../ 2,;nQ 

Signat ure 

SI No. Name of the St udent Roll No. Stream Semester Gender 
Day 3 Day4 

Entry Time (4.1 5 Exit Time {Exi t Time Entry Time Exit Time (Exit 

PM) 7.30 PM) (4.15 PM) Time 7.30 PM) 

1 PRANJAL M AHALANOBISH 3238 B.Com 1 M ale Ip,,. .I • . O P. , .. IP,,. , ;J ~"- ' . .J 

2 MONODIP GHOSH 3232 B.Com 1 M ale 1-\. U nd" ~ - In '•"' '· U, /nLt n, I, N . ln l,n!l 

3 PAPIYA BAG 3609 a.Com 1 Fema le ~VJ.\J<>-!1,,i • f'"'PJ 'Jt'. 1?,t1-,1 fo_pJya_~,j,. f,.pJ') ll fW 
4 WASAMAT SAMIR 3267 B.Com 1 Male 

~ , =~"-=~ ~""'~ ~~\_~--~ 

, - -y </11)..MJ',r 
,_ y c<'V 

5 BISWAJIT DOLOI 3269 B.Co m 1 Male /),,J (bJ 1,-1 /1,.J 

6 BISHNU BAURI 32 11 B.Corn 1 M ale f},<A- .,,,, '.tr,,,~ I g,.u. ~, 13,,,w; i~;,,.~ ... & «r>i l•l:L~.u, & ,,,.;. 

7 DEBJANI SAHA 2854 B.Com 1 Fema le \) ~ i)J.* J J-,,.L. /).J.,--L.... 

8 SUPANTHA PRASAD MONDAL 1406 BA 1 Male ~rrcts~ J· " f -r"· Mn•'-"'- f'-M-~ 

9 RAHUL CHAKRABARTY 1424 BA 1 Male 1~- ' •'--'• ,nC.., . u i.~•-- ' . ·'-' I)_ , nt. .... j:, < 

10 SUB HAJ IT KARMAKAR 4412 B.Sc. 1 M ale le_, 11 ·v' ' Ir 11 · • "--- ,, __ I IC Lr. · Jkon,,.,Jr,, 1/u,aJk"""".k-"" 
11 MD AKIL KAYAL 4401 B.Sc. 1 Male l,,.,i_ , ii.I(, ?nd. · A-Iv ml. · A,K, n,J. · f/:K, 

12 AYAN CHOUDH URI 4404 B.Sc. 1 Ma le ,A .e AC P,C. ~c__ 

13 RAJ IB DEY 4403 B.Sc. 1 Male Z · D R. J) . R:D R.· J) 
p __ -

µ 

14 REMON DEY 1016 B.Sc. 1 Male IP,-,.., DL.., IR.t rn•l"\ "-L• ID,-·- "··· f'I, 

B.Sc. 1 Female ' Ad ; i...; 'i'l •- v,.- l'.\A ;,..; Nn,C. ,:u :+; Na<ka» 
15 ADITI NASKAR 1108 Ab ;-h No.s l.,ar 

16 BORNIK BAUL 1015 B.Sc. 1 Ma le 1,n __ .,_ fiL ./ f,), __ . K. IL .. / lub,,.... :kn.._, nL .. • i, IL. L 

SUB HANU KUMAR 1026 B.Sc. 1 Male ~K,,.,,,.,., &M,.,., k,,,n"( ~ x.~-~J<;,,n,.,c 
17 

18 AYANAB HO GHOSH 1013 B.Sc. 1 M ale It . (o/,~d, C. . (,/,,, I. A . r,1u,i, " .r ,/~rt 



Name of the Course: ']:C T- A 1r ... c1~ ('.o~ h--. r>'u-'~ P...,e11.11,;.. 

Organized By : IQAC, City College 
Attendance Sheet 
Date: (From) (To) : II.\/ f1 I '};1 11 +o ,,; IJ ,_, "718 

Signat ure 
Day 5 Day 6 

51 No. Name of the Student Roll No. Stream Semester Gender 
Entry Time (4.15 Exit Time {Exit Entry Time Exit Time (Exit 

PM ) Time 7.30 PM) (4.15 PM) Time 7.30 PM) 

1 PRANJAL MAHALANOBISH 3238 B.Com 1 Ma le P. II I. I. . 1, : ,1 ?_A L LI u.:,/ 'f'. h. L I ". P.. ·• 
2 MONODIP GHOSH 3232 B.Com 1 Ma le \-1, ,., •• ,1. u . V1.lw,1, \--\, (,,,l, nl \o H .r,~o.t. 
3 PAPIYA BAG 3609 B.Com 1 Female !t,vi \J~ !2aa. fo.rJ. \16- 13,,~ 1?wi~I¼ -fo.rivo._ P.w. <O 
4 WASAMAT 5AM IR 3267 B.Com 1 Male ~a:~v ·11~-1..,/' r<,,.; ...... '...,,,...,, (!;.,, , o v-
5 BISWAJIT DOLO I 3269 B.Com 1 Male /),_ J Ill M ;Jj,_ 
6 BISHNU BAURI 3211 B.Com 1 Male I~,,;,~,, R •. ,n i 'P,,·111,~u Ro " ,,; 2); -,1,,, ,, E,un ',&~l,n u 5l,,,,, ,.; 

7 DEBJANI SAHA 2854 B.Com 1 Fema le (')~ D ,1.,,;~ () .~ /) :J~ 

8 SUPANTHA PRASAD MONDAI 1406 B.A. 1 Male S- 1"- ruL,~ J-r- ~ [ ·I"' - ,,,,,,_.,., . J·I"· IC'- 17'-d.v . c' -
9 RAH UL CHAKRABARTY 1424 B.A. 1 Male IP.i ,,. L.. ,L n J ,, I 12. , h. "- J ,_' ,.1., 

10 SUBHAJIT KARMAKAR 4412 B.Sc. 1 Ma le t .,1_.,::Jf(.,,,.,,.1,J , ~~,f{f"""",L j ~..J.~.-.Jt, .. ~.1, f.a/ .. - l l, ••. 
LI<.,, ~ 

11 MD AKIL KAYAL 4401 B.Sc. 1 M ale 'lW-' fl-JC .,,,J_":f!, K., 7!'d. -A,J<.., nv).. A-It... 

12 AYAN CHOUDHURI 4404 B.Sc. 1 Ma le Ac_ /!re:.... A-~ Ac}_ 
B.Sc. 1 M ale l<-D R.. ·D - R,_. [). I<.· 'l) 13 RAJ IB DEY 4403 

14 REM ON DEY 1016 B.Sc. 1 Ma le Rtmo-n D,1..4 \::l. <1.Mo<1 DL" Ro'll"ol' D1-s R..m,n l'l,u 

15 ADITI NASKAR 1108 B.Sc. 1 Fema le Ad ,-1--i Nos kA, tlJ rti N lVl kar 
1 u 

Ad 1-t-i l~1J I..~ P\ J. ;1·, f'-l ctJ k~ ,. 

16 BOR NIK BAUL 1015 B.Sc. 1 M ale l,n,.._" , v tl. •. I /1._ ,_ . ,, t,J, • . ,I ,f),_ ~·11. L I ,If)., __ :)( .0.... I 

17 SUBHANU KUMAR 1026 B.Sc. 1 Male s:,;,J,,..,, f;;,,,,.,-,. .j:;;jl;,,,,,_ -z,.,,,._ $;:J,l,,,,,X:.-~-
18 AYANABHO GHOSH 1013 B.Sc. 1 Ma le 11 _ ( "'• 0,/, A V) /,dl. -A - hf L.-,l, .A - Cn k,-,l, 



Name of the Course: 1C. T A-etwt t=- ~\.1/'l¾-~ fl~ p~,-._ 
Organized By : IQAC, City College 

Attendance Sheet 
Date: (From) (To): 1"1 l11 l2'>1 1<: +o II ?-I ')P(Jl. 

Signature 
SI No . Name of the Student Roll No . Strea m Semester Gender Day 7 Day8 

Entry Time (4.15 Exit Time (Exit Entry Time (4.15 Exit Time (Exit 
PM) Time 7.30PM) PM) Time 7.30 PM) 

1 PRANJAL MAHALANOBISH 3238 B.Com 1 Male DJU.1, •• L·,;I,_ D. ll .1..1 ,,L' J. f. 11,1- 1. ~,L ,1 P,IJI. I I• J. 
2 MONODIP GHOSH 3232 B.Com 1 Male \-1 , &, Y\lll\o 1-1 , &ik.od, 1--1 , C.,IAo,IA IJ , /,~n , ~ 

3 PAPIYA BAG 3609 B.Com 1 Fema le Po- P>')I). fk:l P""v~ f30<I ~ O) \Ja. f3a ~ fb,p~ ya. 
4 WASAMAT SAMIR 3267 B.Com 1 M ale ,";;~v,_,...,_; ~ wr~,:--<~v ·G-.cw:; ..,..- r-..£0,t,(,,,.A .,.. 

5 BISWAJIT DOLOI 3269 B.Com 1 Ma le /).J (M_ /1,J I!,.{ 
6 BISHNU BAURI 3211 B.Com 1 Male lhkfat r,,.., .. ,o; '8,% rt/, P.. ,,,a; 13,S'-~, b-.t 10i R·,4,,., p,, ll/0: 
7 DEBJAN I SAHA 2854 B.Com 1 Fema le D ,J,.,f,..,.. (l) ,,'4 r-1q/l.--,,. o. sd,... 
8 SUPANTHA PRASAD MONDt 1406 B.A. 1 Ma le f -r J, r • r,,l~ (. " · "'-<,-vvl..,L i ·P •JV~oJ., 

9 RAHUL CHAKRABARTY 1424 B.A. 1 Male 12 "' ""'L I {), ,L I ·'- n. ""'M" J 
;;,, ... , .. _, __ , ,,ff', 

10 SUBHAJIT KARMAKAR 4412 B.Sc. 1 M ale C. LL. ' ,Jlc,-~. llaH ~ If ·1 / /,.~ / /4 t. ' ' .~l k, , .... ..:'. IS ,.11. • .-:11.r .• _ l/rw, 
11 MD AKIL KAYAL 4401 B.Sc. 1 Male &J ll K- · 'Ai<.. mJ, ,AL mi( . 11,K. . 

12 AYAN CHOUDHURI 4404 B.Sc. 1 Male A.e. A<!!.. ./,.c._ A-e 
(, ' 
tr 

13 RAJlB DEY 4403 B.Sc. I Male ,< , '[) . ~-D l<.D I( .J) . 

14 REMON DEY 1016 B.Sc. 1 Male \(,l'<l\O'fl DJ.~ V.,- .. D.L4 12~~-- D, le - f), <Y 

B.Sc. 1 Fema le Adi -I i Naska r> ' 11,l,'·ii N c, j ( r,,... 15 AD ITI NASKAR 1108 Al/-h Ne •I >'I <Lri Ne, ,)"·· 

16 BORNIK BAUL 1015 B.Sc. 1 Male IJJ,,," ·k (i),,,.J Ub,.,.:11. f),,,.,J (j),_,~ • I, II}., I nl-<k /J,.,"/ 
17 SUBHANU KUMAR 1026 B.Sc. 1 Male ~l:i,"""' ~;,:;="' ~/(;...- 1~X.=--C 
18 AYANABHO GHOSH 1013 B.Sc. 1 Male -A . (n/,.d,, /1. (n/aod, f.l. (n[,,., /. A . r. i-..,(f, 



Name of the Course: IC.T- A cyweK.. le,~ ,v._;~ Powe; 
Organized By : IQAC, City College 

Attendance Sheet 
Date: (From ) (To): 1'1/ ll l 'Pfg {7:, o-( 11 2-1' 2P1K' 

Signatu re 
SI No . Name o f the Student Roll No. Strea m Semester Gender Day 9 Day 10 

Ent ry Time (4.15 Exit Time (E xit Entry Time (4 .15 Exit nme (Exit 

PM) Time 7.30 PM) PM) Time 7.30 PM) 

1 PRANJAL MAHALAN OB ISH 3238 B.Com 1 Ma le Pu I , 1;1l P.11.1 .• , •• ,1.;<1., p N. I,. la. ,l:J.., p /\/Al" I .. M .. L;J, 
2 MONOD IP GHOSH 3232 B.Com 1 Ma le t,..j . (,\~ N I., \..\ -VLkos\.,. 1--\ · (A~O\\,,. 1-,j , f, Lnd, 

3 PAPIYA BAG 3609 B.Com 1 Female \8.p})<L~ . ~p;~a !?a\ \/0,9, ;.>p. Po. 1>-<),a. [3.,.i 
, ' .~ v•!.f!,r~;,. t),cv ., "' 4 WASAM AT SAM IR 3267 B.Com 1 Ma le c,to.,v.,.,.,.V ;..G; r. .;v-- I \\t ,'.,\ <.-vv< v 

s BISWAJIT DOLOI 3269 B.Com 1 Ma le aJ fl,,,} ,,,J Af 
6 BISH NU BAURI 3211 B.Com 1 Male /),.,;,<o ru r P.~ i,,., /3;~•Yl d _B,,,P· $~~"'' k..,1~i IA.."""'' Jl,,r., ,,; 
7 DEBJAN I SAHA 2854 B.Com 1 Female /) c,~ O) · ~ - G)~ (1:t ,...,f,,.. 

8 SUPANTHA PRASAD MONDfl 1406 B.A. 1 Ma le !. . I'"' r,V<WJ-1.J...... J. 1' ·w,,..-,_M .\-JD. M,,v,.,.\o,l i · I"'· ,vLn,...,loJ" 

9 RAHULCHAKRABARTY 1424 B.A. 1 Ma le 0 ,/,.,h C .I o~,. ,/ r c~J,,,, h I I). , I ,.1,,,1. A _,, J, 
10 SUBHAJ IT KARMAKAR 4412 B.Sc. 1 Ma le J L)t,.-_ t/.. i~~?I· /.(on h.,,,. {,.Li...:. d ko.nJ,.,, !5:,1,t..,.,;Jk,",.,.,( 
11 M D AKIL KAYAL 4401 B.Sc. 1 Ma le ml-'tl ·K. rr,,J. -f.) /(.. -mt/. . A·"- "h,p}.. , r, }(. 
12 AYAN CHO UDHURI 4404 B.Sc. 1 Male -Ae -/te A-e A:-C:.-
13 RAJ IB DEY 4403 B.Sc. 1 Male f< , f) . fi. .D . I<. D k:. ·D 
14 REMON DEY 1016 B.Sc. 1 Male P,~~ Dw .P--·· f),, lf ,""'an /)/ )./ R,nicr, Dttl 

IS ADITI NASKAR 1108 B.Sc. I Fema le f\d,' -1--; N a ,Jl,., P,ci I\IQs/,o a 11\<l i+i f\lc.., k r.~ A,U-ti Na ,,.:. n 
16 BOR NIK BAUL 1015 B.Sc. I Ma le d!..,.;I( Jf),,,,, J t&,,:k 12,,,. (P,,, .; ft (f),, ,J r,-...., . ·x. 
17 SUBHANU KUMAR 1026 B.Sc. I Ma le :;;:,,J/4- f<[,m.,., /:(,m- ,S."..Y,,.= /<:fm,w, l..&~1<;._,_ 

18 AYANABHO GHOSH 1013 B.Sc. I Ma le A. Cn ho$/, .p, Ctiltn-s h J\ . Gi t, ,,-sh A e,, i, o-5/,, 


